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Use this form to outline the features you'd like your Web site to have. Adjust this form as necessary to meet the needs of your organization.
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	Sacred Heart Parish & School Web Site Content Checklist

	· Table of Contents

	· Parish/School Information



	· 
About the Parish & School

· 
Management/Key personnel/Faculty & Staff

· 
Parish/School background

· 
Awards/Professional affiliations/Special Characteristics & Recognitions

· 
Location of & directions to Parish & School/Contact information

· 
Grade Levels offered {School & Catecatical}

· 
Other: 

	· General & Specific Information



	· 
Calendar of events, Holidays, etc.

· School Closings

· Emergency contact information

· Student Handbook

· School supplies list

· Technology Useage Policies

· 
Grade/class descriptions (text, pictures, videos, special effects)

· 
Samples, examples & photographs

· 
Parishioner, Parent, Alumni & Student testimonials or quotes

· 
FAQs (Frequently Asked Questions) with answers

· 
Press releases and contacts

· 
Forms (general feedback, surveys, information requests)

· 
Other:

	· Customer Service Information



	· 
Support telephone numbers

· 
Common questions and answers

· 
Other:

	· Other Information



	· 
Links to related sites

· Other




Notes & Comments:

